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Law requires 
Texas to collect  

data on 20 
indicators 

SPP 
Indicator13: 
Secondary 
Transition 

Data is 
collected on 
youth with 
disabilities 
aged 16-21 
with an IEP 

Data is entered 
in online data 

collection 
application 

Data is 
analyzed and 
documented 

State, ESCs 
and LEAs use 

data to 
improve 

programs for 
children with 
disabilities 

Data 
Collection 
Process: 

Improving 
Program 

Effectiveness  

State Performance Plan  
Process 
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Federal Requirements: Data 
Collection 

IDEA 2004: requires each State to develop a State 
Performance Plan (SPP).  

• The SPP helps the State evaluate efforts in implementing the 
requirements and purposes of the IDEA.  

• The SPP includes baseline data, measurable and rigorous targets, 
and improvement activities for 20 SPP indicators. The SPP can be 
found at http://www.tea.state.tx.us/index2.aspx?id=2147497591  

• Data are used for LEA determinations. SPP targets are publicly 
reported and accessible online.  

http://www.tea.state.tx.us/index2.aspx?id=2147497591�
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By Publicly Reporting the SPP 
Targets: 
• Schools make informed, data-driven 

decisions in order to impact program 
effectiveness. 

• Children and youth experience 
effective programs and services that 
ensure positive outcomes. 

SPP: Improving Education 
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SPP 13: 
Secondary Transition 



   
  The percentage of youth with IEPs aged 16 

and above with an IEP that includes 
appropriate measurable postsecondary goals 
that are annually updated and based upon 
an age appropriate transition assessment, 
transition services, including courses of 
study, that will reasonably enable the 
student to meet those postsecondary goals, 
and annual IEP goals related to the student’s 
transition service needs.  
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SPP INDICATOR 13 :   
SECONDARY TRANSITION 



Once TEASE approval for SPP 13 has been received, the 
user may access SPP 13 through the online TEASE 
Portal.  
Click link for SPP 13.  
The URL to login to TEASE Portal: 
https://seguin.tea.state.tx.us/apps/logon.asp  
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TEASE 

Click link 
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SPP 13 Roles 
SSA Certifier -save and edit data & certify 
districts in SSA. 

District Certifier -save and edit data & certify 
district  

Data Entry Agent Multiple District - save and edit 
data for member districts in SSA 

Data Entry Agent Single District - save and edit 
data 

ESC Viewer - view district data within the region 
March 2012 TEA | Division of Federal and State Education Policy 
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SPP 13 Home Page 
 Menu 
Options:  
• Data Entry 
• Campus Admin 
• District Admin 
• Reports 
• Instructions 
• FAQ 



 
Entering and Saving 
Student-Level Data 
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Data Entry Page 
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To add student data 
or view student 
data, click Data 
Entry. 
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Overview of Data Entry 

District information 

Student Demographics 

Section: IEP Review 

Section: Quality Analysis 



Data Entry Page 
1. Select current School 

Year, District, and 
Campus. Click Go. 
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2. Verify that the Region, 
District, Campus, 
School Year, and Status 
information is correct. 

 

  



Data Entry: Student Information 
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Enter Student’s SSN or 
alternate student ID. 

Click PET Match. 

The student’s name will 
appear highlighted. 

Click Select Student. 

The student’s name and DOB 
will pre-fill in the fields.  

Complete remaining fields.  



Data Entry: Student Information- 
No PET match found 
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If no PET match is found, check the 
following: 

• Confirm that the entered SSN is correct. 
• Check with your PEIMS Coordinator to update 

the student’s data in PET. 
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Section: IEP Review 

Select Yes or 
No for each 
question. All 13 
questions must 
be completed. 

The final compliance 
status of each IEP is 
automatically 
populated at the 
bottom of the IEP 
review section.  
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•Wording for Q.2 box 3 now reads, ”Student turned 16 
prior to July 1, 2011 and the district reported 
noncompliance on this item and has implemented 
corrective action. 
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NA can be checked for Q. 2 box 3 only if the following 
conditions apply: 
• Student turned 16 prior to July 1, 2011 
• The district previously reported noncompliance for this item 
and has implemented corrective action plan. 

If both conditions apply, then NA is an acceptable response 
and the district does not have to report noncompliance for 
this item. 
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Section: Quality Analysis 

Select the 
appropriate 
answer for 
each question.  
 

*Note: Q.5 – if Other 
is selected, please 
specify in the text box 
below. 
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NOTE: If questions are left unanswered in any section, error messages 
are displayed. Error messages prevent a record from being saved. 

Data Entry Page 



Saving Student Data 
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Save button: Click to add/save a completed entry. If you fail 
to answer a required question, you will receive an error 
message. 

Reset button: Click to clear any current student data so you 
can start over.  

Clear Student Data button: Click to refresh the screen and 
return to the top of the screen so a new record can be added.  



Data Entry Page 
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After the  student demographic 
data, the IEP review data and 
quality analysis data has been has 
been entered, and saved, the 
status will change to Complete. 

A list of students entered into the 
system is located at the top of data 
entry page. The student may have 
a status of complete or incomplete. 



 
Submitting Campus Data 
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Submitting Campus Records 
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Click Campus 
Admin 

1. Check that student 
data is in Complete 
status. 

2. Check the assurance 
statements. 

3. Click Submit. 
4. Status will change to 

Submitted. 
5. Notify District 

Certifier that campus 
data has been 
submitted. Once 
data has been 
submitted, the 
student data will be 
in View only. 
 

4 

1 

2 

3 



Submitting Campus Records 
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NOTE:  Once a campus has been 
submitted, the student data will be 
View only. 

View 



 
Edit or Delete Student 

Data 
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Editing Data Deleting Data 

March 2012 TEA | Division of Federal and State Education Policy 29 

Access the Data Entry tab. 

To edit a student record, click the Edit 
button next to the student's name.  

Make any changes as necessary.  

Save changes before moving to 
another page. 

Access the Campus Admin 
tab. 

To delete a student record, 
click the Delete button 
next to the student's name. 



 
No Student Data to 
Submit:  
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When there is a campus in drop down menu 
on the data entry page 
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No Student Data to Submit 

1. Click Data Entry tab. 

2. Select district and 
campus. Click Go.  

3. Click the link below the 
student records table: 
Click here if you 
have no student 
data to submit. 

 

Campus in drop down 
menu 
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No Student Data to Submit 
1.  Once the link is selected on the Data Entry page, the user will be directed to the Campus Admin page to                 
complete the submission. 

2.  Read and check assurances and click Submit. 

3.  Status will change to Submitted. 

4.  Notify district certifier that campus data has been submitted. 

Campus Admin 
page 

32 

Check and submit 

March 2012 



 
Certifying District Data 
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District Administration Page 
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District Data and 
 Current Status 

Campus Return 
Process and 

Campus Status 

Certify 



Certifying District Data 
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1. Select School Year 
and District. 

2. Click Go. 

3. If data is not 
certified, the current 
status will be Not 
Certified. 

4. Sampling List 
Generation Date must 
be included. 



Certifying District Data 

March 2012 TEA | Division of Federal and State Education Policy 36 

1. Verify all campuses 
are in Submitted 
status. 

2. Read and check 
assurance statement. 

3. Click Certify. 

4. The Current Status  
at the top of page will 
indicate Certified. 

1 

2 

3 

4 



Certifying Data 
When you click the Certify button, you are 
assuring the State that you are submitting 
valid and reliable data. 
 
 
 
 
 
 
NOTE: After the closing date of August 31, 
TEA cannot return data and there is NO 
appeals process.  
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I understand and agree that submission of this 
information constitutes certification that this data is 
accurate and meets the reporting requirements 
outlined by the Texas Education Agency 
Division of Federal and State Education Policy. 

 CERTIFY 



 
No Student Data to 
Submit:  
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When there is NO campus in drop down 
menu on the data entry page 



Data Entry Page 
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A district may have 
no student data to 
submit and NO 
campus in drop 
down menu on the 
data entry page.  

To certify there is 
no data to report, 
the district certifier 
should go to the 
District Admin page 
to certify data.  



District Admin Page 
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1. Select School Year 
and District. 

2. Click Go. 

3. If data is not 
certified, the current 
status will be Not 
Certified. 

4. Sampling List 
Generation Date must 
be included. Since there 
will be not date, the 
certifier may choose June 
30 of current year or last 
day of school 



District Admin Page 
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Read and check 
assurance 
statement. 

Click Certify 

The Current 
Status  at the top 
of page will 
indicate Certified 



 
Returning 

 District and Campus Data 
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Request TEA Return: District Data  
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Once the district has 
Certified, the District 
Certifier can request 
TEA to return data by: 

 
•Accessing the District Admin 
screen, selecting the appropriate 
School Year and District.  

•Clicking Go. 
•Clicking the Request TEA 
Return button. 

•An e-mail will be generated to 
TEA that the district is requesting 
a return.  

•Once TEA returns the data, the 
status will change to TEA 
Returned. 
 

TEA Returned 



Return Campus Data 
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If the district is in 
Not Certified or 
TEA Returned 
status, the campus 
level data may be 
returned by the 
District Certifier to 
the Data Entry 
Agent  through the 
Campus Return 
Process.  



Return Campus Data 
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1 2 

3 

4 

District 
Admin Page 

1.Select a campus by 
clicking the button next 
to the campus number. 
 
2.Select Return Reason 
from drop down menu. 
 
3.Type notes in Return 
Notes text box. 
 
4.Click Return. 

Campus Return Process 



Return & Resubmit Campus Data 
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LEA Returned 

Notify Data Entry agent that the campus 
data has been returned.  

Once  the Status has changed from 
Submitted to LEA Returned, the Data 
Entry agent may add, delete and/or 
correct student level data. 

The Data Entry agent will need to 
resubmit the campus data. 

Status will change to Submitted.  

Notify district certifier that data has been 
submitted.  



Certifying TEA Returned District Data 
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1. Verify all campuses 
are in Submitted 
status. 

2. Read and check 
assurance statement. 

3. Click Certify. 

4. The Status will 
change from TEA 
Returned, to Certified. 

District 
Admin Page 



SPP 13:  
Data Integrity  

48 
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Why is data integrity 
important? 

States and LEAs are required to provide 
valid and reliable data that reflects the 
measurement for each SPP indicator.   
 
This requirement is a factor in the state 
and local determination processes. 
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PEIMS data is subjected to edit checks 
and validation (SPP Indicators 1, 2, 4, 
5, 6, 9, 10) 

AYP data is processed and validated 
(SPP Indicator 3) 

Currently, the State is focusing on 
ensuring data integrity for SPP 
Indicators 7, 11, 12, 13, and 14 

How does the State ensure 
data integrity for SPP Indicators? 
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How can you ensure 
data integrity for SPP 

Indicators? 
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Data Integrity Checklist for SPP 
Indicator 13 

• Did you follow the data collection 
requirements outlined in the 
instructions? 
 

• Did you review the previous year’s 
submission to determine whether or 
not the current year’s submission data 
was consistent?  If not, do you have an 
explanation? 
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Indicator 13 Example: 
 
In 2010-11, District A reported that 25 
student folders were reviewed.  In 2011-12, 
District A is about to report 66 student 
folders were reviewed.  The difference 
between the two years is 41 students. 
 
This type of analysis of the data provides an 
opportunity for the district to check if it is 
over-reporting data in 2011-12.  

Data Integrity Checklist for SPP 
Indicator 13 
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• Did you follow the Indicator 13 
Checklist and corresponding Student 
Folder/IEP Review Chart in collecting 
data on each student? 

 
• If you are reporting noncompliance, 

are you aware of the issues resulting in 
the noncompliance?  
 

• Is the noncompliance the result of not 
following directions? 
 

Data Integrity Checklist for SPP 
Indicator 13 
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Data Integrity: Certification 
When you click the Certify button, you are 
assuring the State that you are submitting 
valid and reliable data. 
 
 
 
 
 
 
NOTE: After the closing date of August 31, 
TEA cannot return data and there is NO 
appeals process.  
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I understand and agree that submission of this 
information constitutes certification that this data is 
accurate and meets the reporting requirements 
outlined by the Texas Education Agency 
Division of Federal and State Education Policy. 

 CERTIFY 



Data certified and submitted by districts through the TEASE 
applications for Indicators 11, 12, and 13 is considered final 
and the district’s performance on the compliance indicators will 
be used by the Agency in the annual Determinations analysis. 
 

District’s performance on the compliance indicators will be 
reflected in the district public reporting on SPP Indicators in the 
spring.  
 

Any issues related to the submission of inaccurate data or the 
non-submission of data will be addressed by the Division of 
Program Monitoring and Interventions. 

Data Integrity: Consequences 
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Data Integrity Checklists for SPP Indicators 
can be found on the TEA Website at: 

http://www.tea.state.tx.us/index2.aspx?id=2147499500 
 

When in doubt…read the instructions again, 
consult the FAQ on the web, and/or contact your 

ESC 
prior to certifying your data! 

Data Integrity: Tech Assistance 
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http://www.tea.state.tx.us/index2.aspx?id=2147499500�


 
Reports Available by 
User Role 
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ESC Viewer 
• Has access to the districts and campuses that are 

within the ESC’s region.  

District Certifier 
• View student-level data for all campuses in the 

district or districts to which they have application 
access. 

Data Entry Agent 
• View student-level data for any assigned campus or 

campuses to which they have application access. 

 
 

User role: 
Not all users can view all reports. View is based on the user’s 
role in the application.  
 



Report Type: ESC Viewer 

ESC 
Viewer: 
Report 
Types 
Available 
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•APR Submission Report 
•Folder Review Summary Report 
•Submission Summary Report 
•Participation Summary 
•Compliance Status 
•Compliance & Quality Analysis 
•Demographics 
•Status Report 



ESC Viewer: APR Submission 
Report  

APR Submission Report: 
% of students with 
disabilities, age 16 + with 
an IEP that included 
coordinated, measureable, 
annual IEP goals and 
transition services  

• Statewide Report 
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ESC Viewer: Folder Review 
Summary Report  

Folder Review 
Summary: 
•Total number of folders  
reviewed 
•Number and % of 
folders found compliant 
and not compliant 

• Statewide Report by 
Region: ESC can view 
their regional data and 
statewide total 
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ESC Viewer: Submission Summary 
Report  

Submission Summary:  
•View certified with status of 
compliant and not compliant 
•View not certified with status of 
compliant and not compliant 

•Statewide Report by Region: 
ESC can view regional data only 
and statewide total 

•Regional Report by District: 
ESC can view districts in own 
region  

•District Report by Campus 
•Regional Report by District by 
Campus 

March 2012 TEA | Division of Federal and State Education Policy 63 



ESC Viewer: Participation 
Summary 

Participation Summary: 
 View total number of districts 
and charters that have 
participated and not participated 
in data collection 

• Statewide Report 
• Regional Report: ESC can 

view regional data only 
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ESC Viewer: Compliance 
Status 

Compliance Status:  
View number of student folders compliant and 
not compliant 

• Statewide Report by Region: ESC can view 
own region only and statewide total 
• District Certified 
• District Not Certified 

• Regional Report by District: ESC can view 
only districts in own region  
• District Certified  
• District Not Certified 

• District Report by Campus 
• District Certified  
• District Not Certified 

• Regional Report by District by Campus 
• District Certified  
• District Not Certified 
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ESC Viewer: Compliance and 
Quality Analysis 

Compliance and Quality Analysis: 
Overall results of checklist items and 
the quality analysis questions  

 
 

•Statewide  Summary Report 
•District Certified 
•District Not Certified 

•Regional Summary Report 
•District Certified 
•District Not Certified 

•District Summary Report 
•Campus Summary Report 
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ESC Viewer: Demographics 

Demographics:  
View Grade Level, Gender, 
Ethnicity, Disability, and 
Instructional Arrangement 
data.

• Statewide Report 
• Regional Report: View 

regional total 
• District Report: View 

districts in region only 
• Campus Report: View 

campuses in districts within 
region and district total line  
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ESC Viewer: Status Report  

Status Report: 
View district status of 
Certified, Not Certified, 
TEA Returned, and 
Request TEA Return 

 
• Statewide by Region by 

District Report 
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Report Type: District Certifier 

• APR Submission 
Reports 

• Submission Summary 
• Compliance Status 
• Compliance and Quality 

Analysis 
• Demographics 
• Participation Summary 

District 
Certifier: 
Report 
Types 
Available 
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District Certifier: APR Submission 
Report  

APR Submission Report: 
% of students with 
disabilities, age 16 + with 
an IEP that included 
coordinated, measureable, 
annual IEP goals and 
transition services  

• Statewide 
Report 
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District Certifier: 
Submission Summary Report  

Submission Summary:  
•View Certified with status 
of Compliant and Not 
Compliant 
•View Not Certified with 
status of Compliant and Not 
Compliant 
 
 
 

• Regional Report by 
District: District can view 
own district and regional total 

• Regional Report by District 
by Campus 

• District Report by Campus 
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District Certifier : Compliance 
Status 
Compliance Status:  
View number of student folders 
compliant and not compliant 

• Regional Report by District: 
District can view own district and  
regional total 
• District Certified  
• District Not Certified 

• Regional Report by District 
by Campus: 
• District Certified  
• District Not Certified 

• District Report by Campus: 
• District Certified  
• District Not Certified 
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District Certifier : Participation 
Summary 

Participation Summary: 
View total number of 
districts and charters that 
have Participated and Not 
Participated in data 
collection 

 
• Statewide Report 
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District Certifier:  
Compliance and Quality Analysis 

Compliance and 
Quality Analysis: 
Overall results of checklist 
items and the quality analysis 
questions  

• Statewide  Summary 
Report 
• District Certified 
• District Not Certified 

• District Summary Report 
• Campus Summary Report 
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District Certifier : Demographics 

Demographics:  
View Grade Level, Gender, 
Ethnicity, Disability, and 
Instructional Arrangement 
data.

• Statewide Report 
• District Report: View own 

district only 
• Campus Report: View  

campuses within own district 
only 
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Report Type: Data Entry Agent 

• APR Submission 
Reports 

• Folder Review 
Summary 

• Compliance Status 
• Compliance and 

Quality Analysis 
• Demographics 

Data 
Entry 
Agent: 
Report 
Types 
Available 
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Data Entry Agent: APR Submission 
Report  

APR Submission Report: 
% of students with 
disabilities, age 16 + with 
an IEP that included 
coordinated, measureable, 
annual IEP goals and 
transition services  

• Statewide Report 
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Data Entry Agent: 
Folder Review Summary Report  

Folder Review Summary: 
•Total number of folders  
reviewed 
•Number and % of folders 
found Compliant and Not 
Compliant 

• Statewide Report 
• District Report by Campus - 

Only the campus for which they 
are allowed to enter data and 
the district total 
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Data Entry Agent : Compliance 
Status 

Compliance Status:  
View number of  student 
folders Compliant and Not 
Compliant 

• District Report by 
Campus:  Only the campus 
for which they are allowed 
to enter data and  the 
district total 
• District Certified  
• District Not Certified 
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Data Entry Agent:  
Compliance and Quality Analysis 

Compliance and Quality 
Analysis: Overall results of 
checklist items and the 
quality analysis questions  

 
• Statewide  Summary 

Report 
• Campus Summary 

Report 
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Data Entry Agent: Demographics 

Demographics:  
View Grade Level, Gender, 
Ethnicity, Disability, and 
Instructional Arrangement 
data.

• Statewide Report 
• Campus Report: View 

own campus or campuses 
only 
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Report Access 
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Accessing Reports: SPP 13 
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To access 
reports: 
• Log in to TEASE 
by using 
username and 
password 
• Select SPP 13 
from application 
list. 



Accessing Reports: SPP 13 

Select Reports tab  on  
SPP 13 Home  page. 
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Running Reports 
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Running a Report 

Click on Reports. 

Then choose a report 
option. 
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Report 
options 



Confidential Information 

The Confidential 
Information screen will 
appear once per day. 

Key points to remember: 
• The information being accessed is 
confidential. 
• Follow proper procedures when 
accessing or distributing 
confidential reports. 
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Running a Report: Options 
Report options for 
most reports are 
similar. 
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Filtering 
options 

 



 
 
Report Features: Overview 

1 3 

2 

1 

2 

3 

4 

5 
4 

5 
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Page Navigation-  
Allows user to scroll 
through pages 

Sorting Options- 
Alphabetically or 
numerically by using 
column hyperlinks 

Printing options- 
Export to PDF or 
Excel Printing 

Header-Report type, 
level, & year 

Footer- 
 Date, additional info, 
& confidentiality  
message 
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PDF: Printing and Saving 
 Click print icon, 

choose PDF format 
from drop down.  
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 PDF Format: Save, 
print, or scroll 
through multiple 
pages.  
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Excel Spreadsheet: Printing and 
Saving 
 Click print icon, 

choose Excel 
format from 
drop down. 
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 Excel Format: Save, 
change format, and 
organize data to 
meet specific needs. 
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Resources 
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Help! 

Click Instructions and 
FAQ tab for additional 
information about: 

• Data collection process  
• General instructions on 

SPP 13 
• Additional technical 

assistance 
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Click the Help button 
for additional 
information about:  
• Overview of online application 

roles 
• Editing or deleting student 

data 
• Certifying and returning data 
• Scenarios 
• Error messages 



Additional Resources : 

The TEASE Applications Reference: 
http://www.tea.state.tx.us/index2.aspx?id=2684 

For TEASE  account troubleshooting:   
computer.access@tea.state.tx.us 

Request New TEASE  User Account: 
https://sequin.tea.state.tx.us/appsng/um/apply.aspx 

Logon Page: 
https://seguin.tea.state.tx.us/apps/logon.asp 
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